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Q Bob Smith [started: 03:55.25 pm] [ 




Message Help 








Bob Smith Hello Ray 

Bob Smith Just reminding you to cast your vote on the new format 
of the functional spec before tomorrows meeting 

Ray Michaels Hi Bob, I apologize for not doing it sooner, I am in the 
midst of preparing a topic for tomorrows meeting, but 
will do it right away. S 


Type your text 
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Bob Smith 



Date: Thursday, April 25, 2002 03:53 PM 

Subject: Complete Agenda for tomorrow's Granite Project meeting 
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Purpose: Granite Project Weekly Meeting Minutes 
Agenda: 1. Agenda Review and Announcements (5 minutes) 

2. Report of results from last week (5 minutes) 

3. Review Beta Customer list and proposed additions (10 minutes) 

4. Review presentation for DevCon (10 minutes) 

5. Brainstorm on how to address Customer performance problem 
(20 minutes) 

6. Review Minutes and Action Items (10 minutes) 
Limit: 1 hour 

Details: Call in: 1-800-493-7360 | Passcode: 1279757 
http:/ /cam02.granttemeeting.com 
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Cl New Action Item 



Save & Close 



Save 



Cancel 



Title: j Create Specification Template and publish to Library Repository 



Initiator [Bob Smith [gj Due Date: |Fri 05/02/2002 [▼] 



Recurring: ^Yes 94d 95 93 Scheduled Date: |Fri 04/26/2002 [▼] 



Duration: |l hr 30 min [▼] Reminder Date: |Mon 04/29/2002 



Attachment: (optional) @® ©©© 
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96 -sHe - Functional Specification Contents and Format 



^Show Details: 



Date 1st Proposed: | Fri 04/26/2002 97 
Owner: 
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Toni Smith/Westford/Lotus 



Actions: | Complete and Publish" 
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111 


There is 1 incomplete pre-meeting item: 
Vote on New Functional Spec Format <\or\o 
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Do you want to publish the Agenda ~x_-| 205 
even though this item is incomplete? 
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Save without Publishing 1 


Cancel I 




1207 


1209 


1211 





FIG. 12 



Cl Complete Agenda for tomorrow's Granite Project meeting 



mm 



New' 



Reply' 


Forward' 


Move' 


Add Sender... 


X 


A 




O 


Close 





From: 
To: 



eMEET 
Bob Smith 



Date: Thursday, April 25, 2002 03:53 PM 

Subject: Complete Agenda for tomorrow's Granite Project meeting 



Purpose: Granite Project Weekly Meeting Minutes 
Agenda: 1. Agenda Review and Announcements (5 minutes) 

2. Report of results from last week (5 minutes) 

3. Review Beta Custer list and proposed additions (10 minutes) 

4. Review presentation for DevCon (10 minutes) 

5. Brainstorm on how to address Customer performance problem 
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